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ys SMALL LETTER COUNTS 


a—Around-close: slant-stop: up 
b—Swing: slant-stop: up: retrace, out 
c—Dot: around 

d—Around-up: slant-stop,: up 
e—Swing and up 

f—Swing: slant-stop: up-touch, out 
g——Around: slant-stop: up 

h—Swing: slant-stop: over-slant: up 
i—Swing: slant-stop: up: dot 
j—-Swing: slant-stop: up: dot 
k—Swing: slant-stop: over: down: up 
i—-Swing: slant-stop: up 
m—Over-slant: over-slant: over-slant: up 
n—Over-slant: over-slant: up 
o—Around-stop: out 

p—Swing: slant-stop: up-around: out 
q—Around: slant-stop: up-touch: out 
r—-Up: retrace, slant: down: up 
s—Swing-stop: swing-stop: up 
t—Swing: slant-stop: up: cross 
u—Up: slant: up: slant: up 
v—Over-slant: up: retrace, out 
w—Up: slant: up: slant: up: retrace, out 
x——Over-slant: up: cross 
y—Over-slant: up: slant-stop: up 
z——Over: over: up 


Colons in time counts mean pauses; commas, checks in motion. 


A—Around-close: slant-stop: up 
B—Slant: over, over-stop: out 
C—Slant: around 
D—Curve-loop: over, up, out 
—E——-Dot-pause: swing, swing 


F—Curve, swing-stop: in-cross (slant-down, up-over) 


G—Swing: swing-stop: swing-stop: in 


H—Slant: swing-slant: curve-down: up: loop 


I—-Swing-back: swing-stop: in 
J|—Swing: slant-stop: up 
K—Slant: swing-slant: curve, loop, curve 


L—-Swing: swing: swing: (end below the line) 
M—Slant: swing-slant: swing-slant: swing-slant: up 


N—Slant: swing-slant: swing-slant: up 
O—Around-stop: loop 

P—Slant: up and around 

Q—Slant: swing: (end below the line) 
R—Slant: up: around-in: down: up 
S—Swing: swing-stop: in 


T—Curve, swing-stop: in: (slant-down, up-over) 


U—Slant: swing-slant: up: slant: up 
V—Slant: swing-slant: round-up 
W—Slant: swing-down: up: slant: up 
X—Slant: swing-slant: slant, space, loop 
Y—Slant: swing-slant: up: slant: up 
Z—Slant: swing-slant: loop-down: up 


CAPITAL LETTER COUNTS 


_—_ 


Front View 


CORRECT POSITION FOR DESK WRITING 


Position Of Arms And Paper 


Left-Hand Right-Hand 
Writer Writer 


The Writing Arm And Hand 
Side View 
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How To Hold 
The: Ghalk 


— 


= 


ie 


How to Stand at the Blackboard 


Blackboard position is identical for manuscript (printscript) and cursive writing. 


PUPIL’S PROGRESS CHARTS | 5 


| How much have | improved? Make large copies of these charts and ask your teacher to show you how to | 
record your progress. | 


bi 
a 
oO 
” 
” 
lal 
Ee 
< 
> 
Es 
a 
<q 
> 
So 


us 
fe 
= 
iz 
z 
4 
bad 
1a 
g 
j= 
low 
fal 
coll 
Zz 
ise) 
a 
fy] 
hal 
a, 
7) 
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EARLY WRITING Unit 1 


Study this sample of writing. Notice how it is arranged. Copy it. 


Draw circles around your poorest letters. 
Practice to improve the letters you have made poorly. 
| Rewrite the story in improved form. 


In the writing on this page the letters, i, u, and w are used many times. You should master these letters. 
On the next page you will see how to study the letter w. Study i and u in the same way. 


The good penman, like the good mechanic, is always careful. 


qe TR ge 


Unit 1 HOW TO PRACTICE A LETTER < 


1. Study the letter. Notice how the strokes are made. 


STROKES SLANT RETRACE PAUSE AT CHECK 
Nt rf ha \ A “aie 
7 AN AES ae 


2. Write a few letters. Locate your mistakes and write a few more letters. 


Bat lo De facia G eee, er ier ee 
3. Write a few lines of the letter in groups. This will help you to write smoothly. 
1 Mi ale eA: De es SME es OTE A De ee, heme eo Bs 
4. Write a number of words in which the letter w occurs. 
Follow this plan in all future letter drills. 


ee ee a ESS Sars 


3) HOW THE INDIAN EXPRESSED HIS IDEAS Unit 1 


In the writing on this page the letters e, r, and s are used many times. See the next page. 


Write of other ways in which the Indian expressed his ideas. 


Note: Manuscript writing may be used for titles of posters, pictures, plays and stories as well as for chapter and 
paragraph headings. 


Unit | PRACTICE THESE LETTERS AS NEEDED 9 


” - rs 
al rs s° 
o* e od 
Py . s* r 6 
aos®? leas®* Ja 
@ 


Notice that the points of r and s are higher than other one-space letters 27S LL Be sure to close the 


Study 


s _% . In making r, swing up on the first stroke ~—< ; retrace and slant A; slant to the line _# A ead 
N a 
finish 22 


Practice in groups 
Practice in combinations and words. Other words to write: signal, are, forms, memory, cords. 


i wlaeed a wher ee 4 


For letter group or word practice, divide paper into columns and preserve vertical arrangement. 


Ty rg 


OUR ALPHABET Unit 1 


poe : Comrie for 
ig say popes nonactaga 
BETA , urge Aa oy PS 


Attend and 


In the writing on this page the letters O, A, 0, anda are used. Give special attention to these letters. 


Note: 


Sit in a good writing position. Glide on your fingers. 


Modern cursive alphabets were developed out of the ancient Roman script alphabet, which closely 
resembles the manuscript lettering alphabet shown on the outside rear cover of this book. 


Unit | PRACTICE THESE LETTERS AS NEEDED 1] 


SE 9 I ET EET a 


Study 

eee, A’ 
3 | | 
Notice that these letters are closed at the top . The first stroke of o is made like | 
this (O™ . Slant and retrace when making the last downward stroke of capital A and small a. | 
| | 
Practice these letters in groups | 

Practice these combinations and words. Other words to write: Ontario, Anna, our, am. 
| 
} 


HOW TO ARRANGE YOUR WRITING 


Mark off margins. Write the story; then erase the lines. Indent the first word of each paragraph. 


SIDE MARGIN ae INCH 


TOP MARGIN: ITO 2 INCHES | 


——— oe -—Se NF OR KH HO OE Rw ew eM Oe ee ee www ewe wm ew wm we we ww ewe om & ow wwe eto ewe oe ee we on 


vad cointl -— 
peste pe shelle: 
LA OAL eae 


Dome ae ea eee Te ee ae ae a Se | a GR Se, | eee nee em <a, ee ay aban) om ant, | ee: Sew ms [Ow aS | a “Saw cm || nse oes esa as ous =e emp ne hss cw, nik A) es am Gs Sa ee ~<— 


BOTTOM MARGIN: /2 TO 1 INCH 


Study well written manuscript or typed pages for arrangement. 


HONI 1 OL% :NIOUVN 3GIS 


HOW LETTERS JOIN 13 | 

Letters with under-curve endings give most difficulty when joined to letters with over-curve beginnings. End | 

the first letter of such a combination at the line; then begin the next letter. | 
PTE HO oa a SO ae ALD 
Yi | 

| 

i! 


Use the combinations given above in words. if 


FIRST HUNTING | Unit 2 


' ALINEMENT 


Avoid writing too large or too small. Three fourths of a space is about right for upper loops and half a space 
for lower loops. Always write on the line. Alinement is just as important in cursive writing as in manuscript 
writing or printing. The relative heights of the letters are about the same and each letter is similarly placed with 


reference to the base line. 


Unit 2 PRACTICE THESE LETTERS AS NEEDED 


| 

| 

, | 

Study | | 


i 
’ 
e ji ; 
s” 
Pd e ese r Ky i 
® . ° 
rbd ae e 
e * e i : 
‘ a : ° Bees: 
e e° 3° 
. e 
s & 
6 ot 
aae aé | 
| 


Curve the first stroke of m, n, and v like this <Z. If your m orn end like this -2™/ , yOu may correct i 
your mistake by pausing near the end of the last downward stroke <ZZ22 . The tick stroke of the v retraces the 
preceding upward stroke Va woe |) Begin small cowith.a dor | 


Practice in groups 


Practice in combinations and words. Other words to write: man, hunt, animals, very, catching. 


Be Came, Sie ae Os ae ia cae ha 


fee 


Cee vet oe 


FIRST FISHING Unit 2 


i In the writing on this page the letters x, t, d, and p are used. Master these letters. See the next page. 


Write about the ways in which fish are caught today. 


Unit 2 PRACTICE THESE LETTERS AS NEEDED bi 


Letter x begins the same as letter v —<Z= . Curve the first stroke of the t like this ~ . If yourd 
and your t look like this AX , you may correct your mistake by pausing at the line LX . Curve the 
first stroke of letter p like this ae 2 


Practice in groups 


Practice in combinations and words. Other words to write: toward, nets, reeds, trap, pool, six. 


EARLY WEAPONS 


Give special attention to the letters D, E, |, h and k. See next page. 


Sit in a good writing position. Always write your best. 


Unit 2 


Unit 2 PRACTICE THESE LETTERS AS NEEDED | 19 
Study 


6 ae 


Begin capital D with a compound curve hes then loop and dip to the base line eg ; bend the 


&\ 
rising stroke inward bn finish with a loop was ; 


{ rs 
jst 


Practice in groups 


we ee CLL eae he 


Practice in combinations and words. Other words to write: horn, together, stick, sharp, sling, throwing. 


er ese? 


| 
Sea a a 


20 HOW TO IMPROVE LINE QUALITY 


Your writing will look better if it is smooth and even. Is your writing smooth and even? 


Compare it with the specimens below. 


Aaa hes Liaetd ant? 
2 AOE AE: 


To improve line quality hold your pen lightly; glide on your fingers. Practice exercises like the following: 
a —O—_ 0 —0- 
Lyf 


LoS ese ee a A ee | 


ee re Lee i 


For letters with under-curve endings, such as e and i, check motion sharply near the bottom of the down 
stroke. 


ier 


VARIATIONS OF SLANT a 


Determine the slant of your writing by drawing dotted lines through the slanted strokes. 


1 Bie es 


RPS SS SEO SEA TEE 


¢ 6 6 
ye ‘ phe M e 
é 7) ‘ of ¢ 
a : 
a oe IF Ce : 
o ; 4 y ’ é 1 é ¢ ? 
{ ' 7] é 4 ¢ é é 
‘ , 7] 4 ¢ 4 : 


The cause of vertical writing is incorrect position of the Paper or incorrect curving of upward strokes. To 


improve slant, alter the position of your paper or make your upward strokes well curved 


a NT ES CRONIN 
= ot A APT EIEIO I A POE IO IT = 


Circle the letters which slant incorrectly and practice until you have corrected your mistakes. 


SIZE OF NUMERALS Unit 3 


For ordinary use figures should not be more than a third of a space in height. 


Loe uk a he , oO kee ae ee ger ee 


{ 
i 
i 
q 
. 
j 
q 
q 
q 
q 
mi 
| 
; | 
it 
a 
a 
i 
i 
i 
WW 
BS 
Hy 
{ 
i 
qf 


| ° e 
Aina ame ae: Ne Large figures sometimes are harder to | 


4 | read than smaller figures as shown here. é 


f of, 


il aN | 
} | 
? 
\ 


| Make a calendar of the current month with spaces one-half inch square. 


Rule a page into one-fourth inch squares and solve these problems, putting one figure in each square. 


| 13 26 ee yt st ea) aan 


Note: Manuscript numerals are superior to cursive numerals tor chart and poster work, page numbering, filling 
\ blanks or for any other uses in which extreme legibility is desirable. 


SSE ee 


| Unit 3 CASH ACCOUNTS 23 | 
: a AMAMCALVILCEAVCEA y nied i, ah Ce | 


BOER TE TE 


| | Nod foan| LO 
‘ 7 | eee | 


: 
kigtk | 
LATLLOA IL 
| Rule a page like this. Be sure to keep your numerals not more than a third of a space high. | 
| 
Keep a cash account of your own for a month. ) 
You may use manuscript writing tf you prefer. / 


24, FILLING BLANK FORMS Unit 3 


Application for Domestic Money Order 


paces below to be filled in by purchaser, or, if necessary, 
by another person for him 
Amount 


Pay to \ 


OC ewee o ww ewn Cn enee ner wwn «Hemme em emwe ween nas s cmmee ene anes Cee wees coe oc e oe ennee 


Adres} 
Is ING leo SR Se oe 2 i a ee ee Street 


(Name of sender) 


NO eo, ee ee 2 ok a ee ee ee oes ate aed Street 
Cit 

ree 

UN ee eh a ea ee we ee 
PURCHASER MUST SEND ORDER AND COUPON TO PAYEE 
(FOR FEES SEE OTHER SIDE) i 


You will be called upon frequently to fill in blanks and should 
learn to adapt the size of your writing and figures to the space 
available. 

At the left is shown in part a form to be filled in at the post 
office when applying for a money order. Rule forms with the 
same dimensions as the standard form and fill in for varying 
amounts until you can do it neatly and legibly. Do the same 
with any other forms which you may have occasion to fill in. 

Manuscript writing is better for work of this kind than 


cursive writing. 


ee 


SPACING BETWEEN WORDS 29 


In spacing between words, begin each word where the preceding word ends. 


Spacing following punctuation marks should be wider than between words. 


Check the spaces between words in a paper that you have written; then rewrite your paper in correct form. 


Note: Use the letter ‘‘o’’ as a measure of spacing between the words in manuscript writing; half the width of 
‘‘o’’ between the letters of a word. 


: - tf 
ES AL IE I IE TL I IIE SL LIT FLIED 


Hy 
| 
| 

i 
4 
f 


26 FIRE Unit 4 


antmats/ 


In the writing on this page, letters F, T, f, and b are used. Master these letters. See the next page. 


Write of some ways in which fire is helpful to man today. 


Unit 4 PRACTICE THESE LETTERS AS NEEDED reall 


ot oe 


ot Z 
T and F end with a boat stroke Make the top of the T and F like this: slant 3 up and over in : 
Pause near the end of the downward stroke of b and f hfen< 


FY a a a he I Se GN RT aN SS a ISA 


a Wave 


i col! ee we SFT a ee ee fff 


Practice in combinations and words. Other words to practice: food, best, became, first, Frank, Ted. 


28 THE FIRST FIRE Unit 4 


In the writing on this page, letters M and N are used. See the next page. 


Write of different ways in which we make fire today. 


Unit 4 PRACTICE THESE LETTERS AS NEEDED 29 


Study 


7, 
In making the cane stroke of letters M and N, slant and stop '—~— ; swing over to the line and 7 s 
Notice that the tops of M and N slant. 


Practice in groups 


te Be Wo TWeWe he BAe eer 


Practice in combinations and words. Other words to write: Mr., Mrs., Marian, Marion, Nada, Nedra. 


eR rn 


PGT ES 


LPI IOI ELE OT II OT SiS ror Speer yss 


30 THE FIRST TAMED ANIMALS Unit 4 


Letters g, y, and g demand your attention. 


Write the names of animals that man uses today. 


For contrast, use manuscript letter forms in title and paragraph headings. Manuscript numerals may also 
be used effectively for contrast. 


Unit 4 PRACTICE THESE LETTERS AS NEEDED 31 


yore” 
gt 


If the lower loops of these letters look like this A-F<F— you may correct them by pausing near the end 


of the downward stroke like this de ee 


Practice in groups 


aT TELE a ee 


Practice in combinations and words. Other words to write: grass, queer, young, quaint, clothing, goats. 


32 HOW LETTERS JOIN 


Letters ending with over-curves (g, j, y, z) are most difficult to join to letters beginning with under-curves. 
In writing such combinations, pause at the base line like this A , and then swing into the next Le ace 


po a ee 


Practice the words below giving special attention to the heavy letter combinations. 


get, girl, grow, sings, weight, jester, jump, yet, zebra, great. 


Review page 13. 


HOW TO INCREASE YOUR SPEED 33 


After you have acquired the ability to write a word well, see how many times you can write it repeatedly in 


a two minute period (see below). Do not sacrifice the quality of your writing for the sake of speed. 


At the end of the period count the number of letters written, divide this number by two, and the quotient 
will be your speed in letters per minute. Enter this record on your speed chart. (See Progress Charts, page 5.) 
You may take the same kind of test in writing sentences if you wish. Any paragraph in this book may be 
used as test material; then grade your writing by a standard scale and record the quality score on your Quality 


Chart. Rewrite your last spelling lesson as a speed test. 


34 FIRST FURNISHINGS Unit 5 


Master G,.S; and L:; 


Write the names of materials we use for furniture today. 


Unit 95 PRACTICE THESE LETTERS AS NEEDED 39 


gt icat 


If your G looks like this vn cross the first stroke lower down (almost half way) =<, and carry 


Study 


the second stroke half way from that point to the top of the letter 


Practice in groups; in combinations and words. 


REID ge age 2 of AP of A DY ed ede 


_ ELIT EE RC Ol SR aE EET 


36 FIRST GRAINS Unit 5 


You should master capital W. See the next page. 


Write the names of grains and fruits grown in your community. 


Unit 5 PRACTICE THIS LETTER AS NEEDED at 


If your W looks like this Ose you may improve it by retracing further the first 


upward stroke like this ws and on the second downward stroke like this 


Practice in groups 


YUuUurupw5euUuxuruvur i vusAnt 


Practice in combinations and words 


Noat’ an red’ V2 Led’ Y, fe ee, eo saps} 
asthe ee Po ibs faa OOS 


ES 
SS = 


See 


« 
reer assis ina age 


38 WHERE OUR COMMON PLANTS COME FROM Unit 5 


Ke CAML Ltwedt tro 
Cay pls what tni Dynal leacheL 
diet ONS a 


In the writing on this page, letters P, B, and R are used. Master these letters. See the next page. 


Write the names of plants that grow in your community. 


Unit 9 PRACTICE THESE LETTERS AS NEEDED 39 


Study 


a ‘J Le, 


If your P, B, and R look like this 2 LM he you may improve the letters by swinging higher on 


the loop stroke like this 7 


Practice in groups; in combinations and words. 


fi gfe hole ohn cfegt Ap KZ satel 


ane Soi ti da 


EIR IDES TIRE Ia EI A 


i) 

i 
| 
f 
iy 
a 
ii 
q 


AO SPICES Unit 5 


ge, Rs hig fred Seis 


ee ee bay Oey, 
of Vee, nil / é 


In the writing on this page, letters | and J are used. These are difficult letters and require special attention. 


Write the names of the spices you know. 


Unit 5 PRACTICE THESE LETTERS AS NEEDED Al 


i If your | and j look like this IAS. begin the first stroke this way a . Stop 
near the end of the downward stroke in | ae i 
Practice in groups 


AAA AM LAMM KELL EE SF 


Practice in combinations and words. Other words to write: Indian, Japanese. 


bndia beeland lai 


OUTLINE FORM Unit 5 


This is an outline form frequently used in school. Learn how to arrange outlines neatly. 


Make an outline in manuscript writing. 


Unit 95 PRACTICE THIS LETTER AS NEEDED 43 


Study 


If your C looks like this coe. you may correct it by slanting the first stroke like 


this A dig if it looks like this (orn you may correct it by this exercise BE. 


Practice in groups 
Practice in combinations and words 


OCOULY CECE OCC CGOEC 


a a ee 


4A A BUSINESS LETTER BLU RRL! Af 
Aan 


Amurican Education bay — CUNT 


Unie 6 ADDRESSING AN ENVELOPE 


uel eo 


AlR MAIL STAMP 


Up wade fictd 


Rule forms 3142 by 6 inches to represent envelopes for practice exercises. 


Practice addressing envelopes in manuscript writing. 


Fa Sok an a a NET 


46 ADDRESSES Unit 6 


In writing addresses: (1) Omit punctuation marks except where absolutely necessary; (2) Indent uniformly 
for each line (block form permissible only in typing); (3) Use three lines for address. 


Unit 6 PRACTICE THESE LETTERS AS NEEDED a 


KUL Ww Ut 
Pot ae 8 


Notice the various forms of cane strokes used in these letters ry kee ds : 


Practice in groups; in combinations and words. 


ea ae ee ae 


i Kimya Leaier esherteody 


HOW WELL YOU SHOULD WRITE 


A sixth grade pupil should write at least as well as this: 


See page 8. 


WAYS TO USE PRINTSCRIPT 


1. AT SCHOOL AND FOR SCHOOL WORK | ltl. HEALTH AND SAFETY 


A. Movie words or sentences describing pictures A. Health records of height and weight. 


made by pupils. B. Health rules formulated by the pupils. 


B. Directions used for reference during social C. Health slogans formulated by the pupils. 


studies. | D, Dental and medical appointments. 
C. Records of drawings and blueprints, lists of 
materials in workshops. IV. GENERAL 
iy TITLES AND LIBRARY.) A. Announcements. 
A. Library cards, library signs, such as ‘“‘Have You B. Lost and found notices, etc. 
Read This Book.’ Library call numbers, titles of C. Scores of games and contests. 


books and other publications. 
B. Titles on posters, pictures and plays. 
C. Filling in heading of tests. 


D. Individual and class progress charts. 
E. Seating charts. 


For suggestions for uses of Printscript for experience charts, locations and directions, labels, tags, marks, bulletin 
boards, and greeting cards, see the Laurel Handwriting book for grade 3 or 4. 


